MKOY «KypkuHckas cpeaHsisi 001eo0pa3oBaTejibHAs HIKOJAa No2y

ITPUKA3
or 11.01.2021r Ne 28/011

. Kypkuno

OO0 yTBepKIeHUM HHCTPYKIIUY 110 00padoTKe MEePCOHATbHBIX JAHHBIX,
OCYLLeCTBJIAeMOM 0e3 UCIO0JIb30BaHUs CPEACTB aBTOMATH3ALNH,
B MKOY «KCOII Ne2»

B coorBerctBHm ¢ ®DenmepanbHbiM  3aK0OHOMOT27.07.2006Ne152-D3«O
MEPCOHANIBHBIX  JIaHHBIX»,MTIOCTaHOBIeHHEeM  [IpaButenbctBa  Poccuiickoi
®eneparnuu ot 15cenTsiops 2008 roga Ne 687 «OO0 yTBep>KIE€HUU MOJOKEHUS 00
OCOOEHHOCTSIX 00paOOTKM TMEPCOHANIBHBIX JaHHBIX, OCYIIECTBIIEeMO 03
UCIIOJIb30BAHUS CPEJCTB aBTOMaTHU3alMu», Ha ocHoBaHuu YctaBa MKOY
«KCOMI Ne2» :

1. VTBepauTh HHCTPYKIMIO 1O 0OpabOTKE TMEepPCOHANBbHBIX JIaHHBIX,
OCYIIECTBIsIEMON 0e3 HUCMonb30BaHusl cpeAcTB aBroMmarusaimmu, B MKOY
«KCOII Ne2y (npumnoxxkeHue).

2. KoHTponb HajJ WMCIOTHECHHUEM HACTOSIIETO PACHOPSDKEHUS OCTAaBIISAIO 32
co00il.

3. PacniopsikeHune BCTyIaeT B CHITy CO JHS TIOITUCAHUS.

PykoBoauTesb opranuszanuu JAupexTtop J1.J1. Bo3BbllIaeB

JIOJDKHOCTD JIMYHAs HOANUCH pacumdpoBka noamucH



[Tpunoxenue 1
K MPUKa3y PYKOBOJIUTEISA
ot «11» ssuBaps 2021r. Ne28/O/1

NHCTPYKIUA
110 00paldoTKe NMEePCOHAJBHBIX JAHHBIX, OCYLIECTB/IsIeMOH 0€3 UCI0/1b30BAHNS
cpeactB apromarusauuu, B MKOY «KCOLI Ne2y

. O01IMe MoJI0KeHU s

1. HacTosimast MWHCTpyKUHMsT 10 00paOOTKE MEepCOHANbHBIX JaHHBIX,
OCYIIECTBJIsIEMOl 0e3 HCIOJIb30BaHMs cpeAcTB aBromatusanuu, B MKOY
«KCOLI Ne2y» (mamee - MHCTpyKuMs) yCTaHaBIMBAIOT MOPSAOK 00paOOTKU
MEPCOHANIBHBIX  JIAHHBIX, OCYIIECTBISIEMOM 0€3 UCIOJIb30BaHUSI  CPEJICTB
aBTOMAaTH3allUMd, a TaKXKe TMOPSJAOK 3arlOoJHEHUS THUIOBBIX (OPM JOKYMEHTOB
MKOY «KCOIII Ne2» (manee — YupexiaeHue), xapakrep HHOOpMAIUK B
KOTOPBIX MPEIOIaraeT Uik JO0MyCKaeT BKIIOYCHUE B HUX MEPCOHATBHBIX JAHHBIX
(manee - TunoBas opma).

2. OCHOBHBIC  TIOHATHSA, WCIOJB3yeMble B  Hactosmmx lIpaBumax,
COOTBETCTBYIOT OCHOBHBIM TOHSITHSM, YCTaHOBJIEHHBIM DenepaibHbIM 3aKOHOM OT
27 wrons 2006 Ne 152-®3 «O nepcoHaIbHBIX JAHHBIX).

I1. OcodenHoCTH Opranu3auu 00padOTKH NMEPCOHAIBHBIX JAHHbIX,
OCYILIEeCTBJIsIeMO 0e3 UCI0JIb30BAHMS CPEACTB ABTOMATH3ALMHU

3. [Ipu ¢pukcanmnu nmepcoHANbHBIX JAHHBIX HA MAaTepUaTbHBIX HOCUTEISIX HE
JomycKaeTcsl (uKcanus Ha OJHOM MAaTepUalbHOM HOCHUTENE TEePCOHATBHBIX
JAHHBIX, TIETH 00paOOTKH KOTOPHIX 3aBEJIOMO HE COBMECTHUMBI.

4. PaboTHUKM YUpexaeHHs, OCYIIECTBISAIOMUE 00paboTKy MEPCOHATBHBIX
JaHHBIX 0€3 WCIIONIb30BaHHUS CPEACTB aBTOMATH3AIMKM, a TaKXke JIHIa,
OCYILIECTBIISIONMIME TakKyld O0OpabOTKy MO JIOTOBOPY C  YUpexIacHUEM,
uHOpMUpYIOTCA O (pakTe 0OpadOTKM MMM MEePCOHAJIBHBIX JaHHBIX, 00paboTka
KOTOPBIX ~ OCYIIECTBJISIETCS 0€3 HCIONb30BaHUS CPEICTB  aBTOMAaTHU3aluH,
Kareropusix 00padaTbIBaeMbIX MEPCOHATBHBIX JAHHBIX, a TaAKXKe 00 0COOCHHOCTSIX
W TIpaBUJIaX OCYIECTBICHUS TakoW 0OpaOOTKH, YCTAHOBJICHHBIX HOPMATUBHBIMU
MPaBOBBIMH akTaMu (erepagbHbIX OPraHoOB HCIOJIHHUTENIbHON BJIAcTH, OpPraHOB
UCIIOJIHUTENBHON BiacTH TyabCckoil o0nacTH, a TakKe JOKAJIbHBIMU NPABOBBIMU



aktamu  Yupexnenus. [lo ¢axty wuHbopMuUpOBaHUS  yKa3aHHBIE JIMIA
TIOJIITUCHIBAIOT 0053aTEIbCTBA O HEepa3IJIallIeHUH TICPCOHABHBIX JaHHBIX.

5.1Ipu XpaHeHMH MaTepUaIbHBIX HOCHTENCH TIEPCOHAIBHBIX aHHBIX,
oOpabaTpiBaeMbIX 0€3 HCIIONIb30BaHUSI CPEACTB aBTOMATH3allMH, C b0
COOIIONICHHSI YCIIOBUM, 0OECIIEUNBAIONINX COXPAHHOCTh MEPCOHATBHBIX JTaHHBIX H
UCKJTIOYAIONINX HECAHKITMOHUPOBAHHBIN K HUM JTOCTYI, IPUMEHSIOTCS CIICTYIOIINE
MYpBI:

5.1. Xpanenne MaTepuajbHBIX HOCHUTENEW TMEPCOHAIBHBIX  JAHHBIX,
oOpabaTbIBaeMbIX 0€3 MCIOIB30BaHMS CPEIACTB aBTOMATU3AIINU, OCYIIECTBISIETCS B
MeCTaX, YCTAaHOBJICHHBIX JIOKAJIbHBIMHU aKTaMU Y YpEKIACHHUS.

5.2. OGecnieunBaeTcsi pasfelbHOE XPAaHEHHWE TEPCOHAIBHBIX JIaHHBIX,
00paboTKa KOTOPHIX OCYIIECTBIAECTCA B HECOBMECTUMBIX IIEIISAX.

5.3. PykoBoautens  YupexaeHus ~ yCTaHaBIMBAeT  MEPEYCHb  JIWI,
OCYIIECTBISIOIUX 00pabOTKY MEPCOHANbHBIX JAaHHBIX MO0 MMEIOMMX K HHUM
JOCTYII.

6. PabotHuk VYupexaeHus, OTBETCTBEHHBIN 3a OpraHu3aiuio 00paboTKu
NEPCOHANBHBIX JaHHBIX, COBMECTHO C aJMUHHUCTPATOPOM OE30MaCHOCTH
KOHTPOJIUPYET peau3alivio Mep, YKazaHHbIX B I.1. 5.1.-5.3. UHCTpyKIIMH, a Takxke
MOPSJIOK UX TPUHSITHSL.

1. Ilopsimok 3amoiHeHUsI TUNIOBBIX opM

7. YupexxaeHue SBISETCS ONEpPaTOpOM, OCYIIECTBISIOIMMM 00pabOTKy
MEPCOHANBHBIX JAHHBIX, afapec: T. Tyna, yia. MeTaaiucrTos, 1. 2A.

[ensamu 00pabOTKM TEPCOHATBHBIX JAHHBIX SBJISETCSIOCYIECTBICHUE
JNEATENIbHOCTH, peanu3alus MOJHOMOYNNA YUpEKIEHUS, B TOM YHUCIE KaJgpOBBIN
Y4€T, HWCHOJHEHHE TPYIAOBBIX JOTOBOPOB, PACCMOTPEHHUE KAaHAMAATYp Ha
3aMENICHUE BAKaHTHBIX JOJDKHOCTEW, AaHTUKOPPYHIMOHHASA JIESITEIbHOCTb,
BOMHCKHM y4eT, myonukamus uapopMmaiuu o neareabHoctdy MOY «KCOIL No2y,
JOHOJHUTDH INIOJTHOMOYUAMHU N3 YCTABA YUPEXIAEHUS u np.

HcrounnkoM TmofydeHHs] TIEPCOHANBHBIX JIaHHBIX, OOpabarbiBaeMbIX 0€3
WCIIOJIb30BAHUS CPENICTB aBTOMATH3allUU, SBIISETCS HEMOCPEICTBEHHO CYyOBEKT
MIEPCOHANIBHBIX JIAHHBIX, TUO0 €ro OPUITHaTHHBIA MTPEACTABUTEb.

Cpoxu 00pabOTKH NMEPCOHANBHBIX AAHHBIX YCTAHABIUBAIOTCS JIOKAJIbHBIMU
aKTaMU YUpexKICHUs.

[lepcoHanbHble JTaHHBIE B aJIMUHUCTpPALMK 0OpadaThIBalOTCS CMEUIaHHBIM
obpazoM. IlepeueHb nEUCTBUI C MEPCOHAIBHBIMU JAaHHBIMU, 00pabaThIBAEMBIMU
0e3 HUCIOJNIb30BaHUSI CPEACTB aBTOMATU3allMM: COOp, 3alKCh, CHUCTEMATU3AIMS,
HAKOIJICHWE, XpaHEHHEe, yTouHeHHe (OOHOBJIEHUE, U3MEHEHHUE), UCIOJIb30BaHUE,
yaaJe€HUEe, YHUUTOKEHUE MEPCOHANIBHBIX JAaHHBIX.
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